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Aim and objective

► For the first time CO@Work is an online-only event. 

► This makes it difficult to perform some of the traditional social activities, like the 
group photo, or getting to know each other.

► Also, we need some information from you to optimize the composition of 
learning groups.

► Therefore, we ask you to provide some data as defined on the following pages.

► The process should be automatic. Therefore it is very important to follow the 
instructions carefully.

► We kindly ask everyone participating in CO@Work to participate here. 
(For those who take the exam it is mandatory.)
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Data needed

We ask everybody to provide the following information:

1. A text file with some information about you (see next slide).

2. A picture of yourself (or an avatar if you don’t want your picture online).

3. A picture of the place where you are. 

We will assemble the pictures to a virtual group photo and a slide show and use the 
provided information to optimize the composition of the exercise groups.
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Your data

The 1st line of the text file is your name, e-mail, and country
Please use the e-mail address you used for registration at CO@Work

The 2nd line should contain a list of all the languages you speak. Use upper case letters if you 
are fluent in the language and lower case if you only have limited knowledge.

The 3rd line should contain a motto/aphorism characterizing you to put under your picture. 

The 4th line should contain EXACTLY the words: “I herewith grant the organizers the right to 
use and share the attached pictures for purposes related to CO@Work“. Without the quotes.

The file with your picture should be 
in JPEG format (ISO 10918-1) and have a size of 512x512 pixels.

The file with your place should be 

in JPEG format (ISO 10918-1) and have a size of 1920x1080 pixels.
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Format of the text file

► UTF-8 coded Unicode text with only a LF (0x0A) as line separator.

► Fields are separated by a single semicolon ; (0x3B)

► CountryCode is an ISO 3166-1 Alpha-2 code

► LanguageCode is an ISO 639-1 code

► Line 1: YourLastName;YourFirstName;Email-Address;CountryCode
e.g.     Koch;Thorsten;koch@zib.de;DE

► Line 2: LanguageCode;LanguageCode;…
e.g. DE;EN;la

► Line 3: Motto/Aphorism
e.g. Work hard, data right.

► Line 4: Permit
e.g. I herewith grant the organizers the right to use and share 

the attached pictures for purposes related to CO@Work
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How to submit

Please submit the file as follows:

► The name of the text file should be LastnameFirstname.txt

► The name of the file with your picture should be LastnameFirstname.jpg

► The name of the file with the picture of your place should be 
LastnameFirstname-place.jpg

► All 3 files should be attached to an email

► Send the email to coaw-data@zib.de

► The subject of the email should be
CO@Work: Data for LastnameFirstname

► Please send the files as soon as possible.
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Thank you very much
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